BERELEAR
THE HANG SENG UNIVERSITY
OF HONG KONG

BAEER
Student Affairs Office

EBEEAS
FHEHS KIS

£ H= <Al

(R 2026 &£ 4H)




ENGEEVN-—
FhEHREGRIBERTA

. EREEETT

FHREHGERE ("AE" ) URIERE B E - B5=E - SIREEREEE
S b - 8RB - FBUWH

Ul
Epiyaoul 25 K& 6 RER KM - LRRINKCREAHETA 28°C -
RIE BB ZHBERZZEME

—ig

K70 FK - RAEBRAEHRE  IBM30 A - HE

ZHARZE MEFEEIREREH -
BHERE #1575k - RAESFE BLIBAENETRE -

-

i
T
Tm>
il

#1650 E52K - BB
o —{EBEEKIEZ
o —(EEIKE
o 4 EPELKIFZ (PIEEK - WAEK - IEFTIK ~ A
3X)
o REEBHIHLERE M AT
5MEA LED Wall (E 7.08 3K x & 4.32) - TOJ{HEpR -
ERFSE BB A ER -

EECTFH1E :

ERE K90 K - RAEASERE -
RE= %) 230 FRk - BZEAwEKEEIRSFM - HETHAK

BREERMEETALES

*MASTERBEESHRE (258) (

"REBE ") b -



ENGEEVN-—
FhEHREGRIBERTA

2. FEE
a) —RRFEE

S0 B A B
EEE BIigs/ OsEéﬁg—_z?:zﬂ .
THETEESSRRE/ S
= 09 00-19 : 00
EH—ZA
_ 08:30-14:30; 15:30-22: 30
es= 25 H
09:00-13:00; 14 :00-19: 00
EH—ZA
ESUNp 37 9l 08:30-14:30;15:30-21:30
EHA - B
09:00-13:00; 14 : 00—18 : 00
Bt BREREEHRMBIEE 30 HiEEE -
b) AR HAEY A LR B ER4S BB RS RS
ATBRE / KBEE B RIS RS
e A ==
o BH&RTA (12 825K 26 A)
« WEHE(151H)
\ - ek
o EEWME W—2Y)
e FBAZRBE (SES2WPAKRS BB
HRRE . AREH)
o TZE (12 824 A)
. §% (12 B310) BMETF 1 B
o EENENY (E=T)
.« RZE
BMETF 4 BIE
. HKE e K

HitRpl 2R B = ke B Bl #glha & eCampus ©



https://www.gov.hk/tc/about/abouthk/holiday/

ENGEEVN-—
FhEHREGRIBERTA

3. REIFE

BEARBBERABE IR MFERIIFIREAGRNBLENEHER - RERE
AL 2B RIART RV EEN R I -

o] (i P 52 e SEISER
o BEEEE (PIEIK/ EIR (EWIBHIS) E@:%;
/ AR/ 53R/ B ABER) 38@' S ?
o EAMEKM %
o THETEHEZZHRE (EEK) SmH
o BB 17:30-20:30

a5 I PE Station DIEEABHEERNBERSR - EEXRBHEME RBED
REBRBRATNE  hEFTEESHERUERL LEBRN - DIAATER
BEZE - FMEAERBARS 5.8

4. BR  BHNFEREBEER

a) BARBAERMATNEESEASMS -
b) FhERE BRI REBM EXMAIER] ; HAKNESBITREREZARE
REBEMRZIGERNER - A LN BMRBIERRUEEF MM -
) ERIHBREAE/NEZ 30 72 Al LF 8:30 £ 9:30 - M+ 4:30 & 7:30
(MAZTHF 3:00Z6:00) - SEFERE—/NFF-
d) IBESXRREMBRENERITER - 253 ER eCampus A%
HRRMERE]ERBESFFO -
e) RIMFREA DB =4 :
i) Bf/EPIEE
1. Bl EPoEERAERRMUBRAEETE FEREME
&) - BIMNEEE K FIAR -
2. BRyEMPUR RS —FRRANSMEERE  FREANRRRE
AEREFREEEETER -
3. UEENSEREE 3/ - BPENRTELSHEARER - FHARE
REHRZFSENE— -
4. BEAURFEAERPFRED —/NRFETHM/EE M ENIRE
T (MERE) - FARBRENREBRSEMG— -

(=2



ENGEEVN-—

FhEHREGRIBERTA

5.

BEAVEBITZHAFERGM - I MERE R ER 5t 28
823 B R RIATR ARG -

i) BEASENRIEE

1.
2.

FREBEEHEBNPBIIAEZABVTRER -
AREEEBROABEHEGENNESHREY  IREZ=EH
AIERDEEFTEIEMREEMIERPH ; IFEA AR o &S M (@
HeIOEEER R B foREN AT EIE

BR ARG RS PRERS —/N\FETHM/EZEHEMIRE
THE(HUEFE) - FAPBEAELAE Eﬁ%?ﬁ: °
EBRIEE RS RIS HRRSARS L/\E - FHPBERE
B SREME_ -

BEAVEBTZHAFEFE S - WRREFEAERSMNEE
523 B B RIATR G -

BB AR Aﬂvﬂl%%&ﬁ@] OR&Z=(ERAER EH TS
SMERBEEIER
SEYNOAY BQ%EZ’JEW RBPERA RN BRY 72 NS

EEE 1R (UBREERE ) XNGEREE (N8) - &
Al BXBEEEHEVH -

WEHBARERBNRBECEARNE - SRINBREEEY
BREWEHEVH -

i) 2ERFIMEEARELY

1.

PUN 5 /e b o] ¥ 4T
a. BB (EXHEF5)

b. PIEIKS (PIEIK/ AR/ LT3k RAIIK )
c. HiH=E

d FTHETEREZLHRE

e. THETEHEZLARE (EEIKS)

f. H#=E

*ﬁ’f%ﬂﬂilﬁ% C EREAOUAREBAER -

=1 ’f‘zﬁﬁﬁ%i’%ﬂﬂﬂ%ﬁ%EJZ%EET?E?KJC%E’\J%MEJZE“EE >
QD SREB= URBEENBE=25HaiE - aERE
RERKINENE ARG MSHEHER - GRIBITER
BEVH



ENGEEVN-—

FhEHREGRIBERTA

3.

BERABE 0] ZBEMME AN RBERAZR 24 /NRAITER]
RERERNGMERN - R RERERRERBEAREN —E40
11:30214: 30 KEHA17:30£220: 30 - HWEREHA
17 : 30 £ 20 : 30 OJBLEREREE -

ERAZORBAR 24 /NMNSARERBER (UREZHE ) RHE
EEUBIRA - T ZBRRERZEEAZENEEZFO - NEk
RABESEM -

BREZAIIERARSN S EREREEB RS OFAR] — BRI —/)\E
(BREERKR ) | REIREEEARBB RS AR —B&IH
N (REE - ERFKHARREFREAOERREA L (Walk-in)
BRoN ) - BERKHRER—  AXREA/EHA -

EIRAIRRMEA TR EREAIR BB R IEECEUS ( Check
In) - GRIERESREVBAKREREMEGH (No Show ) - ZEtE
EMENTEMSESALER -
ERELRLERNKBEMRVRERX M -

5. GEBERERERAER

a) NIIBNEESEBAL  cEAFIEELRS KIBRIERNM

Vi)

Vii)

viii)

BE  BERBERENE HESGRERBE RME

HE  BEXRBZREFREBHES -

HBEXRE . RHBERE - UFHBERNDBLNAIEEREE -
RE BEXRE - BEENEFRELE  HTARSTBRENEANES -
WESIHEEER -

RIREARFEA  RRESEE - REHE HINEEBE - Gl
ARBEZHEN ~ B / P/ ASHEBRMREE REMEE
REAUZESE -

TOBEKXR BRE  BEXRBRBEE AL - MERD - BBE -
mAE - WHEATHKAERSRENBNES -

=8  FAHRBEXRBRENREEFZFBA -

BEXRE BEEEBHRAHEE  HELUFARSBRLENAUE
% WEXNHEER -

AIEFTHEL L ) £ vii) AN EERERERRE - mii)sARERERER
A ERB AT EREARNES R -



ENGEEVN-—
FhEHREGRIBERTA

b) EERERENEMAERDT :

ma p— ?ﬁlﬁﬂ‘a’ﬁﬁ ll‘;\%%lﬁjt DBEX ll)\i.%‘lﬁi( X ll)tﬁ‘lﬁjt -
RE FEIE) (VIP) (BE£EE) | (RRREARHUEE™)
B R B 300 7T
o] i FR S PRSI *gﬁﬁ\%ﬁ#
REH BB
. e R
IR i R
SAESTHS
BEAY
(HDEBH®| 1 3 0 3
B BERRA
BERE )
SthE
TEHERAR smas | B
(RERRES | Em20n | FEm | | S 20 7T
HESAER
)

PhEARM FEEREAENEE ; HEFEERREE -

"E2ERER SE6H1HZ8 A3l H - ARERRE  FBRRBLSERE
(2D ) AIERY A -

2017 F 1B 1 A B EEEFSEAMERIERN -
CHARBAZIERSAERNRRHERIER LS , ERAENMEBE
a8 - ZNEEEHREONERER - FHBALBEXR (BEE ) WAL
BEREREFWRAITR -



ENGEEVN-—
FhEHREGRIBERTA

6. sxMEUNE

. B /2P
325 BAEEE | CRE | BEAmEs |
EE
5/
HERE e \
I + - /grhfc /grhéz ;%rhﬂz /grhﬂz
( PER/ WAL/ 27 | 24 7% 27t 45%
LS 5R/ B 4ATK )
i o 4 B | B B as
RIS 0% | 407t 07t 07t
LEESIS \ B B
(EER / BB ~ER 07 07t
FitETEESS AR aee | B B Es
=/ EER 25 7T 50 7z 57T 07T
=t F B 20 7T
e | s | oEm E Es
EEIKG ( BREKE ) 9o 18 7T 9T 18 T¢
Ktk 48 B 20 7T
( BIRKEZEE /IS ) ) AEH DINMAEEEA 6 T
( RIRBB/B LA
SEEg
221" 33 B R >

REEARBELS  BAEREEMNERE  AMHEE KK - SHE R
BEXE - IR ABEFEAREE -

ez E8—Z2FH :08:30-14:30;15:30-22:30

28X -H:09:00-13:00;14:00-19:00

Mt 2E8—Z=FH 08 :30-14:30;15:30-21: 30
EH/N-H:09:00-13:00;14:00-18:00



ENGEEVN-—
FhEHREGRIBERTA

. FREGRERENEESZETE

a) ETEENEENRE - FITHASES -

b) EITEEN - BENMS -

0 WAFHEENEIHRENEE  SEERRS -

d) E&EE 30 nEEFH ZBENRERE -

e) BREMREIANES -

f) WEFAE  AERBEUESKEIAELEEES -

g) MEFZE  FuUllnEiisESKiEE) -

h) BREE S ERE ARBIRS -

) BREREAELZE  RIFFRZHFSIRGHE  BRIZESZI DN
ZRIREAZBARLT :

it LEERHREENRZERERE AR
il 60
T ETERZEZHRE 30
£ IR (EE) 4
Re= 30
min= 30
=]
215 16
s 10
PERS 4




ENGEEVN-—

b)

Q)

d)

e)

9)

h)
i)

T RGAABERTA
. —HRIRHI
a) FrEEAZENRESTEELM -

PRIESITERAE - FRAORMEISHAREREIAE - MEPHEAEZERIELS
MARE T EMAR - BRBARNEHESSNEREMER - RITURAESE
soiE & - EEEL S FEMAE -
AHREHREZ MARNER - IRSMERS AEKEREYNEE (HHR
HIRERIN ) - 2FEBASEMRES) RAONGEKREAELREEERN
RIRIRIE - HAZRERGEINIRTHEKFEERR - LESRRE /&
BIRVARIE / ME -
HAZRARERDSAHER - ASEEAREHE - LAEQA LT DER
S AFRTRAIRVRR N -
PRIFER LS E - GRABRRETEUIAERN X5 - EENBFER
HOSED -
RBESMAR / EBHHEE  SEBABSUERARLZZMNEE FNZRER
HEH - BRRARMEERENAZR LR -
RABERARSILBHPBEA / HAEZWER T - B8 / BUSTEL - WIJR
HIEANGHNEREZ K / ERNWAR - SR EEBSECEMIERER
EWALES - K /U ERFERERENARMERYE -
HERLERA - G BEEIUE - hEisi&IEF / RERER -
ERERBSEHAE - RO BEOHEFEFIRSEUERER - MR
BEREERTH - HEALREXBESA - &1 .
) HEEATEREESRENENSREGE 2 28 (BRERE)
i) WEEER  HEALEAEERENEFNJFREE 1 B84 I
ERMBEE2mESRk
i) MREFHBENRZAECKHMAATETOBRESNES
BHEBALERES ARSI ) Mii ) WEA -
iv) SIRIERRATESREEAEERIENEAERE  8F24% -
HEB AEEBNRE - URRA -
v) BFRER - BNASRKHERRLUELE -
vi) RARBEESETHRAAL  CHRSHBENSERSERET -
vii)  HEATILIABIREL L5F - ERVWAEMEELARESER
HHEE 5 BLFRARRFEEMEREET - RBEZRLCES
EERE RASATNGERE  LEALESEHEARERIELR -



ENGEEVN-—
FhEHREGRIBERTA

FRTERER -

j) BPEEREHRMIATERNNERRBERELEBERENSRREE -
BlUNEREENESREBRNENS U BRERENRETUERE
EYETE R FELEESMEBAESNER - REBIFEERENFER
Z  RAEUBUBEFRAK / P ILERFRBIEERM -

k) EEBEHEERENENT (BERERKRELRE ) BEEBEREFE
B AUERDNAULEHMAFER - IBEFERBIHREEER  BENAL
BRALCEED - MRGHEBASRIRBHWIDEFERLER - HEAL
HEZESIR - 815

) FEEHABERENELERREEEHEBERMIENRBREF 2
EBR (BRERE)  LHREBNAHERZFEER ;

i) WMEEER A TEBLRFENELEFREESENRBERMAIER
HEERF 6 ER - LHEKBHEHEEZMEER ;

iii) ﬁu%ﬂi"‘hﬁ/\Tu‘“HHQE HBERN BASHARNHENAR
o UMIBECHES] - A8 SAURSEZ2HBREE—RE#R - N
%Hy%ﬁ)\zmz;ﬁw WIEEMER - L3t i) i) ARERSIAY
i@ -

iv) WEEELRNEIBEEEEERER ARSHRRERIZERLE
ZEZE—DERIITE -

v) WESEHBEIRIRTY LR ZBEUNOBRBELEZEE
[z B -

50 - U5 ( Check In ) RiEEET

) EAHEARIEEI KR TBRNREHE - HAZRERZBRARECALEREESE
AREFAXY (WEEFE HEER ) AR UERXT (WBEME) - KU
HIZE - IEEABREZRBREER  BRNELERZICERD - FI15H
SBARESE 8 Bk &7 -

m) HAZLAERBNRREFERSRARENSIT - BE o sEERKEAE LR
BUN B HEBSXGMURZE

n) EHEMAREZES/ AT RERBHBERLE - SRkEBEFN BRIEMARE
RESHERE RO AREEZEEIENALTBHENEL -

o) HAZEEARRTZERZNTARTRE LA REFRLIATEEMERE
S EMREAL -

10



ENGEEVN-—
FhEHREGRIBERTA

p) SFRNRERAR - FTAEREVARBETRARN - FAAMREREMINERR
Rig - WREERRIE Stk BRI - HTETHNEAMYE / )@ ERER
RRE  BTLUEE -

q) RERBUNBELEFR  PIAEERBELHO=ZEE4ER - BEREEK
HAZELETRBYNE DERXXEUHRZE -

N FREAERARERGBETOISEARIS - GR - HIROGWEVE - &
IR EMRANTEMATEYN - EEAGRNER—HAERE -

s) RICAEEK - Lse3k R AKX E A E B R R RIS EE AN ET
BEETHMER - (HIMNFEETSERBE L 7:30 £ 9:30 - RIFGISE &k
1 7:35 . BERBE AR LE 9:25 - )

E

t) FMAEAZEVET LEENESRENERE  TRFEEASENTERR
ERE - NHEETEY /BN LETIRERKRG - EEEAR
mmEABEERL LR - BRIV « hEE& L5 / RERVER -

Vi d=F-

u) MFEREEHRY  FTEXBBARBEAM NABREERABER - IHEX
RIER - EHEFEERFAEH 2SN - RecERERBEEE - FIRZ
ERRRZMFHERIRE -

v) EBBEBEAEMKRERISAERR (BKRI) - RESBEARRKE -

b‘%‘fg\-ﬁ_
WEBESAENZE  B2BEEBEEMIL ; hitps:/sao.hsu.edu.hk/our-

services/pe/sports-facilities/ °

x) MAZZNEAERE  EBAEBRDEUREAEREA - RS OBEFABRR
i

y) CRZER (118 ) SELHERRERIZRBEFFO -

11


https://sao.hsu.edu.hk/our-services/pe/sports-facilities/
https://sao.hsu.edu.hk/our-services/pe/sports-facilities/

ENGEEVN-—

FhEFREGREERATA
EBRAS
2) EEREAMTEMALES - AREES - HATMBATEEEAE

aa)

bb)

cC)
dd)

_BIRBENBEESEE (B8 ) HeZE -
HAZRERRMVETERVEERARS  MEABERE ENRENE
BITATHRIRER - IR - MBBIRAVERE - &84 ~ BECF SR E Mt EFTS &89
MARE - —MRIESEFERI -

WEAALTABTEATH - R oEEEERRN , IETUALTERAS
RIFRREMBIGRA - K5 ZKABEA LB FEZRN - EARRER - 18
KW BEBEVE - FTERRBAZRE -

WARBRZEZEARN - RO BEMERBRMEVEBETRA -
WEREERIR - RO UEIEIEBREE -

9. REEZETFHI

a)

b)

REENHENIBER 16 Rl LU ESEEMRERRCHMAEELEKRE
BREEFEREMATREEFER; 16 £ 17 RALTERRE / EEAZZEANE
=& 15 MU T 2ZAL - AEERREE - FAEUE FNIRKCIEE
1%

) SEREEKRE TRALBRSERMEEN E’\JAi =1

i) ZNMBERLEEHEE (BEIN) 2mn " IREERE , WRBEREW

AL =k

i) FHARAROEEEREZBIAL -
BREEFEREESTIES "IBETEEEENBEER, B85 (BE) - M
RIFERBEATEEFEARERNN - EHERSEREFANPR—F - 0
BEE—ExMUER "21 NEE  FRERAENES  WRBEWE
RERARSERM - FRALTURE LBTEZBS -
RERBLZEBROlARERSERBERNEEEE - UEFERAOE
SERE (BEX) & -
MABSRRAGHHEE  AEBEARIALRPEERY - BEEAEN
BYHAERLEMER - HEATASERECHNVBEERIEEDIE
4 o
MES=AERFAARER (ZREFEREFEHAEFR) MWL EMEETR
&R  HEENAYHAZRLEMER  FEATABERESHNWA

12



ENGEEVN-—
FhEHREGRIBERTA

RERSEEED

f) E£EEUER NMERBEOATBERESEY  UARKEBESHE (288 ) 51
ol VAR - SUERSFEEB AR A4 -

g BREEERERERERHBGAESSREY  LRERERSRICRMEHRMARL
H -

h) BSZEERBE/NOERRS SR - WENIDI - SHEEY - SVHRE
MERE - DBt ANEmERNAE -

) ERESINIRBEME  EHERKASNBRAS —SRER - WKL
S B P B R -

) BRSEELRRIZEE - GRIEBREEERREEENHENED -

k) ERZ=ME  EHREFES RSV AL KZEM LROTK -

10.ZEERTHETERSZSARELETHI
a) WFHHAEEZIIHSIEASZHEE  HMERERD 4 A=DIE -
b) BRIFELRFRIZEE - RRIBBRERIHSITHASZHEREREETEES
I

11. 5= ERSA

a) BERFBEURARHASHESZ /K - BEAER - JUUEIEE]S -
b) X2 ZREFLBTRECHARKIEREEHES 120/\F - #EEAIZR
5 /\BF -

o BEAMYRIEZ=ERELN ; BERIBE R CRIELN - KBZH
REIAR K / S RVEEIERE - oJBALERTER - BY—BER - BIAS
BIRAIRE -

d) EREEETEERIREMARE - ERBRERE - AR _ERBEE
NWEEAEBRS -

e) EARFERAREERZRKNE - EREBRASETURE / BRL ZIBEREIE
BERE  BEEASHENZE -

f) SHENEZEME R KREMIR -

g) BEEEEABRBEEFSZABNNER MERURRELK / NETRERERE
EREREZERN - DIHERKN / B ITF -

h) REASHEAEAME / MRVEXRE /HIBREE - TAETHEER
MEEREEBEIE -



ENGEEVN-—
FhEHREGRIBERTA

1)

HEAMATEEER LT / B EMEREESHEER /IER - &
BREEABHERIEEZSATEASGH -

12. 2Kt {E A < Al

BR 7 —RAVEEBRIEERR - EREBNEES NIZRFONERTA

a)
b)

Q)
d)

e)

9)
h)

)

k) EREK

m)

n)

P)
q)

S)

t)

MBHEAXMKEE - B/NERALBERD 4 BEREFA -
BEREESENE oS - BRIEFCEERNRAR - EREEE
It GRIEPA (BRABERESL: ) ABENFXH -
FBAEEMEEEERSEERIALTARRK -

12 BEUTNRENEARKBEP—ASNSERLER 18 mIMARERER -
ERNLEME  ZBRABZERFEL/N SN AEBKMTHNZER K - RARS
SEERNEBENERE - MERABRRKHEE - SEMBLBREXD -
FBE 12 s FRER KN RS S ESR A NETERS EA XM -
AEEEMERENEE  ERNNBEEREEIREFERKRRA -
FRENERBEENENEEX
FEKENEREAFERXHSIINIEBERN -

ENKOME - ERBEBLRERIDATS -
FREREFZFNERHEEANE  MEANKIHER - FRAENE
I EREHBRBIEE - KA REZFEIKK - KH?%HMTWTK
KB MEREZE XN EE LA1E - SiRIEEE - UREREMEZE
WERE - OB EARRILERIGIER AR -
BERKHMEBE AL -

BERKMNSBEANRE - B REGIRIBM G -

ZERXCHEB AR - #iE - BERINE -

BERKNSBENRES -

AR KRS B A 1. 2 KK 2 5K - Ik AT AEEKEBEK -
HERZEEBA - R 7FR - FEERRAREBERE  BAATABEXERERE
e AR EAR - SERAGRUNERIZRE - HoEREE - &
B REMEKEEIRA -

BEERAKEH -

TAMERZOIEM 60 A - AW - AW AORERREE TAHER 2
REE - AL ASENRKN  BEEHIREREBL -

e BB ERMIEER - o sEE RS EEIRER - BLEEHFER

14



ENGEEVN-—
FhEHREGRIBERTA

SRR IOEA D RN SRR L -
u) MBBS KR - MolEEZEAMAERITEAN -

AL OBEKHREBREERTEE 132 ERXEERBBREEAGHM B - DL ERY
ERATHR - 2% FERZENGE L2 RO RMET LM H - 20 EAR
it - ERERESFTETULRE -

15



ENGEEVN-—
FhEHREGRIBERTA

Appendix 1

Approval Process for Departmental Activities at Sports Facilities

Department submits a booking form to PE Section at saope@hsu.edu.hk
*Booking form “PE-F-036” can be found on PE Section’s website under “Sports

Facilities”

( )

The duration of the activity exceeds 3 hours
e.g., a Department Basketball Competition
from 12:30 to 17:30

The duration of the activity is less
than 3 hours

e.g., a Department yoga class from
12:30to 13:30

The Department submits the application with
an activity proposal via Microsoft Form
provided by PE Section up to one year prior
to the event date

PE Section seeks approval from DSA or the
delegate on the behalf of the Department

PE Section receives the booking
form and reserve the sports facilities
for the Department

PE Section confirms the reservation
with the Department

The Department settles payment (if
any) via PE coupons

DSA approves

DSA disapproves

PE Section informs the
Department the reservation has
been approved and confirmed

PE Section informs the
Department the reservation is
not approved

The Department settles payment
(if any) via PE Coupons

The Department reviews the
duration of the event or seeks
another venues
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Appendix 2

I

Approval Process for Student Organisations Activities at Sports Facilities

Student organisation submits the booking request to SDCL with the activity proposalin
Microsoft Form up to 2 months prior to the event date

SDCL to check the availability of the requested venue via the eBooking system

Venue is unavailable

Venue is available | The duration of the activity is less than 3

SDCL informs student

organisation the requested

venue is unavailable

hours

e.g., a Dodgeball fun day for RC residents
L from 14:30 to 17:30 at the Sports Hall

Student organisation seeks

The duration of the activity exceeds 3 hours
eg., an orientation day from 12:30 to 17:30

another date/venue
SDCL forwards the booking request of the
student organisation to PE Section if DSA has
not been notified
PE Section to seek approval from DSA or her
delgate on behalf of the student organisation
DSA disapproves

DSA approves

SDCL informs student
organisation the activity is
not approved

PE Section informs SDCL the reservation has
been approved and confirmed

7

The student organisation
could review the duration of
the event or seek another
venues

)

SDCL confirms student organisation the
reservation is confirmed

Student organisation to settle the booking fee by
PE Coupons

\

SDCL forwards the
booking request of
the student
organisation to SAO

N

J
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